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Preface to the Fourth Edition

At present, China’s economy has been highly integrated in the world
economic system and embraces a new round of reform and opening up at a higher
level, with its concept of win-win cooperation and global community of common
destiny enjoying greater influence around the world. The Belt and Road initiative
exerts deep influence on Asia, Europe, Africa and even the whole world. The
Asian Infrastructure Investment Bank, as a result of openness, inclusiveness, and
interconnection, promotes the development of the economic circle of Asia; with
the emergence of many high-end brand-name products, “Made in China” attracts
so much attention that people rush to buy them; Chinese enterprises reach out to
the world and become the most active investment force in global capital market;
the innovative “Internet +” changes social and economic patterns and lifestyles
day by day. As a result, the world economy and international trade pattern undergo
profound changes. Our business Chinese textbooks should reflect and interpret the
new normal, new trend and new situation in a timely manner so as to help foreign
students in understanding China’s reality.

The revised edition, on the basis of the original style and basic content,

modifies some texts and adds four new ones and some exercises.

Huang Weizhi
June, 2017
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Preface to the Third Edition

The major changes of this edition of Business Chinese Conversation include
the following four parts:

Firstly, unlike the previous editions of Elementary: Volume I where only
texts of the first 10 lessons were supplied with pinyin, this edition provides pinyin
texts for the other 16 lessons for the convenience of foreigners beginning to learn
spoken Chinese. Short stories in the last exercise of each lesson in Volume 2 have
been deleted to reduce the difficulty for beginners.

Secondly, changing old terms is necessary along with the development of
the world. For example, “Ministry of Foreign Trade and Economic Cooperation”
has been changed into “Ministry of Commerce”, “European Communities” into
“European Union”, and “General Agreement on Tariffs and Trade” into “World
Trade Organization”. As francs and marks have been taken out of circulation, they
are replaced by euros. Other data cited in the book have also been updated.

Thirdly, some of the texts, notes and exercises have been revised so as to
mirror the great changes in social and economic lives.

Fourthly, some typos and nonstandard writings have been corrected.

We realize that this edition is not free of errors and shortcomings, and
suggestions from experts, fellow teachers, foreign friends and students are

welcome.

Huang Weizhi
University of International
Business and Economics,

May, 2006
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Preface to the Second Edition

Since its publication in 1993, Business Chinese Conversation (Elementary)
has been well-received by various circles of the society, and adopted as a textbook
by many universities and colleges and self-taught learners. The situation of
China’s international trade has witnessed great changes during the past years,
which means that there are lots of new things to learn. In our teaching practice, we
have also accumulated first-hand experiences and listened to suggestions from all
sources. We feel that it is the right time now to revise and republish this book.

The 1999 edition of Business Chinese Conversation (Elementary), while
keeping the format and merits of the first edition, has undergone major and
comprehensive revision. The number of lessons has been increased from 36 to
50, and the new edition consists of two volumes. The contents have also been
adjusted, with new topics and new expressions in the arena of trade and economy
added, and the difficulty lowered so that progressive instruction is exemplified. We
believe that the new edition will better meet the needs of teachers and learners.

The English translator of the 1999 edition of Business Chinese Conversation

(Elementary) is Professor Huang Zhenhua.

Huang Weizhi
University of International
Business and Economics,

February, 1999
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Preface to the First Edition

This textbook is meant for Chinese beginners.

Foreign students learning the Chinese language have their own specific
characteristics. On the one hand, they know nothing about Chinese, and they
do not have the listening comprehension and speaking abilities concerning this
target language. On the other hand, most of them are adults with fully-developed
intellects, rich social experience and scientific knowledge. They do not have a
language imitation ability as strong as children do, but at the same time, they have
an understanding and receptive abilities with which children cannot compare.
These characteristics are, in a way, contradictory. Teachers are required to pay
attention to the fact that their students are starting from scratch, and they have
to begin their teaching from simple words, just like teaching children to speak.
Students have to start their learning from simple words too. Learning is also
a process of accumulation. Also, the characteristics of the learners require the
teachers to pay attention to the fact that their students are adults, and they cannot
be treated as children. The teachers have to use every means to bring the students’
initiative into full play, mobilizing their advantages in intelligence, experience and
knowledge, so that they can learn solid knowledge quickly. The question of how to
understand the special characteristics of foreign students learning Chinese and to
utilize such knowledge in the compilation of textbooks and in the teaching process
has often been neglected. It is common that the content and teaching schedule are
either too advanced or lagging behind. In writing this book of elementary Chinese
conversation, we have taken these aspects into consideration, trying to resolve the
aforementioned contradictions in the foreign students’ Chinese learning process,
so as to bring about the most satisfactory results in both learning and teaching.

The present textbook has the following characteristics:

http://www.qtbrplecultu re.net
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Lessons 1-4 concentrate on the learning of the Chinese phonetic alphabet or
pinyin. This is for the benefit of beginners. Students from Oriental countries have
more difficulties in the pronunciation of vowels and consonants, while those from
Western countries have their main problems in tones and intonation. These four
lessons contain a large number of exercises aiming at such problems. Phonological
exercises continue in Lessons 5-10, with a view to consolidating what was learned
in the first four lessons. Through strict learning and teaching practice, students
can solve these phonological problems, laying a solid foundation for mastering
Putonghua (standard Chinese).

This textbook is a Chinese teaching material for business purposes, the
content of which is very different from that of ordinary textbooks, where a large
proportion is devoted to such daily matters as food, clothing, shelter, means of
travel, and life on campus. The present book endeavors to combine the useful parts
of the above mentioned topics with daily business routines such as buying and
selling, bargaining, selection of goods, commercial services, advertising, special
features of management, public relations, salesmanship, etc. Emphasis is placed
on these aspects and the content is such that the students are exposed to a broad
range of knowledge that is realistic and practical. The book’s vocabulary, sentence
structures, and difficulty are suitable for beginners.

According to the principle that language has such properties as communicative
situations and communicative functions, this book has adopted a system of
combining learning in class and after class. Starting from Lesson 5, there are two
lessons for each topic. More specifically, daily business life is divided into several
parts, each of which is presented in two lessons. The “in-class” text is for learning
under the teacher’s instruction. It is closed-door practice, aimed at laying a solid
foundation. The “after-class” text is for students to learn when they participate in
social practice. As the saying goes, this is “going into the sea and learning how
to swim by swimming”. Its purpose is to review and use the linguistic knowledge
that has been learned in class. The contents of the two texts are closely related, but

with different fields of activities. When the students have learned and mastered
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both texts, they have also learned the daily expressions for one aspect of “economic
life”. This teaching system has broken down the closed-end teaching approach. In
organizing the teaching of a topic, the teacher can always ask the students to take
part in the corresponding social practice either before or after class, as a preview
or review of the topic. After entering into the teaching process, the content of this
textbook, with its active and lively teaching style, will arouse great interest among
the students, motivate them to learn, and take into account the extraordinary
learning capabilities of adults, so as to achieve the expected results.

The present textbook adopts the teaching method for intensive training,
characterized by low threshold, large volume of content, high density, and staged
and quick progressing in teaching. The number of new words and the length of the
texts have both exceeded those of ordinary Chinese textbooks. The whole teaching
process is student-centered. Students are required to accomplish both the in-class
and after-class activities actively on their own initiative. The teacher’s role is to
participate, inspire, and guide, but never lecture. The monotony and slow pace in
the teaching and learning activities, and the passiveness and slackness on the part
of the students are negative factors affecting the learning result. This textbook
provides ample materials and means for intensified training, which can be fully
utilized by the teachers to stimulate the students’ strong desire and potential to
learn. Students respond to a lively and interesting learning atmosphere. The better
the learning atmosphere, the more excited and absorbed the students will become.
Hence the optimal state will be attained for learning and use of knowledge. Things
that seem impossible to learn at once will be mastered within the shortest period
of time by the students.

As this textbook follows a new path in both its content and form, errors and
shortcomings are inevitable. Further exploration is needed in future teaching
practice. Therefore, criticisms and suggestions from fellow teachers and foreign
students are highly welcome.

Those who participated in the compilation of the textbook include Yang

Tingzhi, Chen Hui, Huang Xizhi, Yang Tianshu, Yang Liqun, Su Bohua, and
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Cheng Weiwu. The English translation of all the texts and explanations has been
done by Professor Huang Zhenhua, vice president of University of International
Business and Economics (UIBE). Mr. David Packer, a Canadian expert working
at UIBE, assisted with the English translation. And finally Professor Sun Weiyan,
president of UIBE, examined the manuscript of the whole book. Senior members
from the National Office for Teaching Chinese as a Foreign Language have
provided guidance and support for the compilation and publication of the book.
Leading members of UIBE, and colleagues from UIBE Press and Foreign Affairs
Office have also given substantial support to this book. I hereby extend my

heartfelt thanks to all of them.

Huang Weizhi
University of International
Business and Economics,

January, 1993
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Users’ Guide

Teaching Chinese as a foreign language has its own characteristics. The learners
are from different countries of different ethnic groups with different life experiences
and cultural backgrounds and display their own characteristics in learning Chinese,
while the teachers too have their own teaching characteristics, experiences, styles and
methods. Considering this diversity, we do not want to offer a standardized teaching
and learning method to use this series of Chinese textbooks. However, we’d like to
offer some suggestions for teachers and learners. Since some questions have been
discussed in the Preface, we only address several additional points here.

Business Chinese Conversation adopts the teaching method for intensive
training characterized by low threshold, large volume of content, high density, and
staged and quick progressing in teaching. With a wide range of topics, the content of
certain difficulty and the curriculum requirement to finish one volume within a term,
it attaches particular importance to the preview and review. Especially for preview,
students should spend more time and efforts on new words and grammar points and
try to learn on their own with the aid of explanations and English translation of the
texts. They should read through the texts and gain basic understanding before class.
Then in class the teacher can use “questions and answers” to examine their reading
comprehension, and will only need to explain the difficult points. The notes on cultural
knowledge and the short essays at the end of each lesson should also be learned by
students themselves. Some of the exercises should also be handled this way. Don’t
waste class hours on reading the texts and related materials, which should instead be
the “lead” to lively dialogues among the students. “Large volume of content” indicates
that lots of content has to be digested after class; “high density” requires effective use
of time and intensive training in speaking. All in all, teachers and learners alike should
be aware that this is a series of textbooks for practicing speaking with the ultimate goal

to enable learners to speak fluent Chinese.
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Closely related to what’s mentioned above is the question of how to grasp the key
points during teaching and learning. Take Business Chinese Conversation (Intermediate)
and Business Chinese Conversation (Advanced) of this series for example. In each lesson
there are a large number of new words, rich content, and long texts. The attempt to master
all the new words and content within a teaching unit (4-6 class hours) is almost impossible.
Therefore, students should be able to focus on the key words, important sentences and
core content of each lesson according to the hint of its title. As for the rest, students will
achieve the mastery of them through their later reappearances. During the compilation, we
put a lot of emphasis on the reoccurring rate of new knowledge and the progressiveness
of learning, so the teachers and learners can rest assured of our arrangement.

Altogether the two volumes of Business Chinese Conversation (Elementary)
have 54 lessons, with four class hours for each lesson and six class hours each week.
The two volumes of Business Chinese Conversation (Intermediate) have 40 lessons,
with four to six class hours for each lesson and six class hours each week. And the
two volumes of Business Chinese Conversation (Advanced) have 32 lessons, with
four class hours for each lesson and four class hours each week. If conditions permit,
arrange as many extracurricular activities as possible. For example, in Business Chinese
Conversation (Elementary), there are usually one text for “in-class learning” and
one for “after-class learning” under each topic. Before learning the latter one, ask the
students to go outside, and they can bring in lots of fresh stuff which will enliven the
learning. While teaching Business Chinese Conversation (Intermediate), the teacher
can arrange students to watch a real negotiation or one on the video; students can go
to practice trade negotiation themselves; and those with experience in doing business
can also tell their own stories about negotiation. While teaching Business Chinese
Conversation (Advanced), the teacher can arrange a variety of social activities like
visits and discussions. Our purpose is to turn the “dead” language materials into “live”

knowledge, and further into the students’ ability to express themselves freely in Chinese.

Huang Weizhi

University of International
Business and Economics,
May, 2016
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ARk, LR R,

L v RERARREATERLZERAT, PEM SR

NFEHEA G T OAR $ REHR SR I F £ RAT,
A A AEZAHT &%, NERTAKXI =72, i&

ER&T, MARIFRIET, PFALSHHRITILH

1% XMt
I ARAVBAFRAT P ERAT, FREE, L&k,

AR, AT RA AR, TRAG, RAFT

Lk, FTHE L AP BRI,

& g

1. &%k gdotié high-speed rail
2. AT Itixing to travel

3. B jiaqr holiday

4. 3TH ddsuan to plan

5. £ E wdnggud kingdom

6. % % xtdud many

7. kA hudban fellow, companion
8. &3 yundong sport

9. BAFH aihaozhé fan, lover (of a particular thing)
10. 48Kk duanlian to exercise
11. He# bijitio relatively
12. & lei tired
13. XA ydome either... (or...)
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14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.

7323
MR
E %
FRIE
V918 A\ A
'Tﬁi)‘t
T L

ES

R WA S
B i

i% 3|
i85
"E

2p

Pk
N
s

&l

tielu
sijiaché
guajia

Ittu
sitong-badd
gingkuang
kéjian

ge

gdosu gonglu
shisu
dddao

sudu

tigao

que

kudijié
bucuo

xudnzé

PRXEMRT (—)

railway
private car
country
journey

to extend in all directions
situation

as you see
each
expressway
speed per hour
to reach

speed

to increase

but

fast

good

option

% 4 Proper Noun

Ouzhéu

Europe

E/A ...... ” , %%Zl—_\‘

Vet , ZEAUEARILRIME . Bildn.

i% A

------ ”indicates choice. The result is either this or that. For example:

Rk, HRXHRAA L
2L EFE, RV FARFIFE %

hﬁ%ﬁ B A EANFEAE, X F LI,
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2 AT, R, RS 10, 2R BRI . .

Al B, a conjunction, is a connecting link between the preceding and following
text to show that a judgment or conclusion can be made. For example:

1. XA BRI BEET, TIAEA LT,
2. 1K L KO FAARE LRAR, TR IR B IR A,
3.AERAMS BB, TIAZ—ARiERA

3 DURFHHSB PRI FI R IEsc. Bl

In Chinese, adjacent numerals can be used together to indicate an approximate
number. For example:

1. ARTEF— 4P 3],
2. KM=+ = F e EET
3. I ILE) 5 JE KRS E K,

LA CHY, RNE, R, dln

%I, an adverb, indicates a transition. For example:
1 RN F, WA R AT E,

2. BAA LR KRB Fp IR e

3. RBERACH, FTHERA IR,

#3409
Additional New Words

1. 28 %, Xingbake Starbucks

2. gk ditié subway

3. HF ji crowded

4. K E daba bus

5. 338 gonggong jidotong  public transportation
6. #}437 kehuan science fiction
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Exercises

RN %ﬁzﬁ\;’o

Substitution drills.

A BANEREL XHRIT, | LFR SR
B: H7FL? EL PEERAT
A kL, - g BE
B: RALRMM—AE,  ¥J st
A: RELAEFR?

B: £%.

A: EATRANR?

B: X%,

AW A i T HIARFEED
- BN % A AL PN ’
kAT WRIERE TP Kt
bty A S AL Kt

=, BTERIRAREFo
Rearrange the following words into sentences.
Lagsr 2L dTH AR X B
2.0k hm & A O RET
3.EE KRR KL W A4
4. %EH REXE LR £ OB 7
S5.ma Nk PE M SRR
6. AN ®F X MRIZ L T &%
7.—A EFH L REH e afTE
8. AR 4y &M £ & kEE&E —X%

http://www.pur%ecultu re.net



http://www.purpleculture.net

ZRMAXIEAOE (F4hk) - T

=. A THEBMIE,

Complete the following dialogues.

A: BA—NBITFENRTH .

B: ?
A: BAF BTE, TILARR X,
B: o
A: ARME R 3308 & A 47
B! o
A: RAVE 4 FarAT?

B: o
A: B EFRURTIR?

B: «ﬁ'/A o
A: &Z: #ﬂ‘%/&\io

B: o
A: RBEH A EFH?

B: %‘/A o
A: Bl ERF4I87,

B: o

« A A7 ERTERAT

Complete the following sentences with .

1. RBLAGHR A ALY, o
2. RIFMILIR, o
3. RAALILE, o
4. MLEk Lk, .
5. % L2 LR, o
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PEEREIRTT (—)

6. K AFAMHAASARZFL, 0
7. X FRAMAAEET, .
8. RIZIELTL .

. RIRMFNEFRHIZEER

Talk about the transportation in your country.
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